
Event Adver�sing Guidelines for Street Banners 

Installa�on/removal fee of $175.00 per week must accompany the applica�on. Banner 
will not be approved if payment has not been received. 
The city has two loca�ons for over-the-road banners: Main Street and Sun Valley 
Road. Event adver�sing 

• requires approval by the City of Ketchum.
• allowed for a special civic event recognized as important to the city in general.
• shall only be allowed for local events that are produced and managed by a legally licensed, non-profit

or government en�ty. Ketchum-based en��es will receive priority.

Civic Event –  An event that brings ci�zens together that is somehow related to their roles as ci�zens. 
Local Event –  An event that takes place within the corporate limits of the City of Ketchum and/or the City of 

Sun Valley, and north to Galena Summit. 

Banner loca�ons will be reserved once a complete applica�on has been received and approved by the city. The city 
has discre�on to decide in best interests of the city which banner(s) are to be given priority when mul�ple 
applica�ons are made for the same time period.  

Banners may be reserved at one loca�on only and for a maximum of one (1) week. They are installed and removed 
on Mondays. If Monday is a holiday, the installa�on and removal will take place on Tuesday.  

Events taking place within the corporate limits of the City of Ketchum have priority for the Main Street banner 
loca�on, regardless of the date the applica�on has been received or approved. 

The City of Ketchum reserves the right to override exis�ng banner reserva�ons up to 60 days prior to the 
requested date of installa�on.  

Banners must be received at Ketchum Street Department, 200 Tenth Street, in a plastic container with a lid and 
labeled with a contact name and phone number, no later than 3:00 p.m. on the Friday preceding the 

Late banners will not be installed un�l Tuesday, time permi�ng, and are subject to an addi�onal $175.00 fee. 
Banners must be constructed in accordance with the specifica�ons approved by the City of Ketchum.  
Size and specifica�ons may be modified from �me to time by the city. 
Banners that are not retrieved from the Ketchum Street Department within seven (7) days will be disposed of. 

If you have any ques�ons, please contact Cyndy King via email ( ) or 
phone 208.806.7005  

cking@ketchumidaho.org



OFFICIAL USE ONLY 

Date Received: 

Location: 

Installation Date: 

Approved By: 

Street Banner Request Form 

Completed applica�ons can be submi�ed by mail or hand delivery to City of Ketchum, P.O. Box 2315 / 191 5th St West,  Ketchum, 
ID 83340.  
If you have ques�ons, please contact Cyndy King via email (cking@ketchumidaho.org) or by calling 208.806.7005
The installa�on fee of $175.00 must accompany this applica�on. Banner will not be approved if payment has not been received. 
PLEASE READ THE GUIDELINES BEFORE YOU APPLY. 

HAVE YOU READ THE GUIDELINES? 

 Yes (Please con�nue.)  No (STOP and read the guidelines.) 

EVENT INFORMATION 

Event Name:

Event Date:  Loca�on:            Main Street                   Sun Valley Road 

 Please enter 1 for first choice and 2 for second choice. Display Date: From (Mon.): To (Sun.): 

Descrip�on and loca�on(s) where event will take place: 

BANNER INFORMATION 

Exact wording to appear on banner: 

APPLICANT INFORMATION: 

Name: 

Mailing Address: 

Phone Number:  Email: 
Applicant agrees to observe all City ordinances, laws and condi�ons imposed. Applicant agrees to defend, hold harmless and indemnify the 
City of Ketchum, its officers and employees from all liability claims, suits and costs arising from incidents or accidents occurring under this 
permit. Applicant cer�fies that s/he has read and examined this applica�on and that all informa�on contained herein is true and correct. 

Applicant Signature  Date 
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Street Banner Specifications 

Banners must advertise only the event name, date(s), and name(s) of the sponsor(s) and/or organizer(s). The name of the 
sponsor(s) and/or organizer(s) is limited to a maximum of 25% of the space on each side of the banner. 

Maximum Size: Standard net banner is 50 inches by 45 feet. 

Material:  The mesh product shall be a nylon netting with mesh holes being no smaller than 1/8-inch 
square.  Vinyl netting is not acceptable.  The netting shall not be covered by more than 30% solid 
fabric (such as patches).  This does not include the lettering which is sewn directly on the netting. 

Steel Snaps: They must be metal and sewn into header of net fabric on 12- to 18-inch centers at top and on 
all corners of the banner.  These will attach to the messenger cable. 

Corners:  All four corners should be reinforced with double stitching (see diagram below). 

Rope: 3/8-inch sisal rope sewn into the banner at the top and bottom and extending 2 feet from either 
side of the banner, both top and bottom. 

Message: Letters and logos shall be made out of 200 denier nylon, appliqued to banner. 
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